
Process Flowchart for Academic Misconduct in Research Degrees 
 

INITIAL INQUIRY 
 

Supervisor/s suspects academic misconduct

Supervisor/s contact Research Degree Coordinator 
(Coordinator)  of School/Institute of student candidature

Supervisor/s provide Coordinator with broad outline of 
the problem and evidence (3.1)

Coordinator determines there is a 
case and informs Supervisor/s that 

the case will go to initial inquiry.
Coordinator determines there has 
been no misconduct and informs 
Supervisor/s. No further action

Supervisor contacts student within 5 working days detailing their concerns (3.2)
- Send email to make appointment to meet with Supervisor/s and Coordinator (Proforma A)
- Follow up with phone call if necessary
- If student unable to attend, discussion may occur via email or teleconference

Initial Inquiry Meeting
Should occur within 20 days of the initial notification (3.2)

Attendees: Student, Supervisor/s and Coordinator. Student and 
staff may request another member of the University be present

Coordinator determines there has 
been no misconduct. No record made 
on central database or student record 

(3.5a) 
Send Proforma B1

Coordinator determines there 
has been misconduct and 

there is evidence

Coordinator provides 
academic counselling 

(3.5b)

Student chooses not to 
attend (3.4). 

Send Proforma B2

Coordinator may determine 
that a further course of action is 
required but the case does not 

need to go to formal inquiry 
(3.5bi)

Student agrees 
Send Proforma B3

Student disagrees
Send Proforma B4

Coordinator determines that a 
formal inquiry is appropriate 

(3.5b.ii)
Send Proforma B5

Coordinator advises Dean Research (or 
equivalent) to initiate a formal inquiry and will 
provide Dean Research with their record of 

initial inquiry (3.6)

Case recorded in database and on student record by Dean 
Research (see clause 12.10) Report outlining need for formal 

inquiry provided to student, both Supervisors and Dean of 
Graduate Studies within 10 working days (3.7)

Case recorded on 
database
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